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Checklist for Executive Committee

1. Name and registration

2. Location

3. Contact person and telephone number
4. Type of business and services

5. Other details

Details Acceptable Not Remarks
Acceptable
Hours of operation
Convenient
Car park space
Staff Grooming

Overall Cleanliness

Communication Skills
(English and other
language conversation)

Hospitality

Problem Solving and
Responsibility

Free Transportation

Valet Parking Service

Welcome Drinks

Rest Room

Sitting Area

Décor and Lightings

Comments and Suggestions:

Inspect By
Date




